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ADVERSE WEATHER POLICY 
 

Approval and Review 
Adopted on 16 October 2023 by Full Council (Min No. 240/23) 
Next Review June 2028 or before if the policy becomes unworkable or following changes to the law. 

 
Version History 

Date Version Changes 
24 July 2023 1.0 Draft created 
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1. Introduction 
 
1.1 The council recognises that adverse weather conditions can sometimes make travel 

to and from work difficult. Where staff are unable to work from home every effort must 
be made to attend on site unless travel conditions make the journey hazardous.  

 
1.2 This policy applies to all staff members, and outlines procedures which should be 

followed in the event of adverse weather conditions. 
 

2. Weather deterioration during the day 
 
2.1 Staff members should monitor adverse weather conditions and (where applicable)  

availability of public transport during the day, particularly where conditions are 
deteriorating. Council computer systems may be used to monitor the situation, along 
with listening to local radio news and weather bulletins, or phone apps. 

 
2.2 Staff members who are likely to face a particularly difficult journey home should be 

allowed to leave early wherever possible. Decisions regarding staff members leaving 
early are at the discretion of the line manager. 
 

2.3 Consideration should be given to staff members with children who may need to leave 
early due to the unexpected closure of the child’s school or nursery. One day’s 
emergency leave can be taken for the unexpected closure of a child’s school or 
nursery. 

 
2.4 Contingency plans should be in place to maintain levels of service wherever possible, 

including: 
 
 Cover arrangements provided by staff members who can work from home. 

And those who can safely travel to and from work to ensure continuity of 
service provision. 

 Provision to divert services elsewhere where necessary. i.e., phone calls. 
 Arrangements for employees to be able to work from home. 
 Providing members of the public with essential contact and emergency 

number in the event of a complete closure of the Council offices. 
 

2.5 Where staff members remain at work, health and safety requirements must continue 
to be met, including rules regarding working in extreme conditions in the event of the 
failure of heating systems. 

 
3. Unable to attend work due to adverse weather. 
 
3.1 Where adverse weather occurs overnight, staff members must take all reasonable  

steps to attend their normal place of work as soon as practical, considering their 
personal safety. 

   
3.2 If a staff member expects to be delayed due to adverse weather, or is unable to 

 travel safely to work at all, he/she must advise their line manager as soon as 
practical. 

 
3.3 Where adverse weather is predicted in advance, contingency plans must be in place  

to maintain levels of service wherever possible, including: 
 
 Cover arrangements provided by staff members who do not have long or 

difficult journeys home to ensure continuity of services. 
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 Provision to divert services somewhere elsewhere as necessary. 
 Arrangements for employees to work from home in the event of closure of the 

office. 
 
3.4 If a staff member is unable to attend their normal place of work, they should continue  

to monitor weather conditions during the day. If conditions improve, the staff member 
must take all reasonable steps to attend work and consider their personal safety. 

 
3.5 Staff members are expected to make up time missed due to adverse weather, 

(except where emergency leave is taken) by use of TOIL and/or annual leave. Line 
managers are encouraged to use their discretion where staff members are slightly 
delayed at work due to adverse weather. 
 

 
 
 
 
 
  


